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New Mobile Home Checklist In An Existing Mobile Home Park/Space 
 

Review your plans to ensure each of the following details have been included. When each of 
the items has been verified, you are ready to submit your application and plans for a building 
permit. Plans cannot be reviewed without the following information. 

 
2021 IRC, 2021 IBC, 2021 IMC, 2021 IPC, 2023 NEC, 2021 IECC, 2021 IFGC, and Utah State 
Amendments 

 
Building Permit Application must be completely filled out properly, including: 

1. Contractor name, phone number, address and Utah State contractor’s license number. 
2. Owner’s name, phone number, and address. 
3. Engineer’s name, phone number, address and Utah State License number. 
4. Address of the property INCLUDING SPACE NUMBER 
5. Legal description of the lot. 

 
Plot Plan: Plan must be drawn to scale with the following details: 

1. Lot dimensions 
2. Location of street 
3. Building footprint with all projections and dimensions to all property lines and/or other 

buildings 
4. North arrow 
5. Easements (if applicable) 
6. Sewer and water lateral locations 
7. Electrical service locations 
8. Gas service location 

 
Electrical Details must include: 

1. Service meter location and main breaker size in amps 
 
Structural details of the tie downs as required by home manufacturers: 

1. Identify if home is to be set on bare ground, new concrete slab, existing concrete slab, etc. 
2. Provide a copy of the Home Manufacturer's Owner’s Manual Installation Guide clearly 

identifying which specific home is being installed. 
3. Highlight all rows and columns in the Installation Manual tables which pertain to this specific 

home. 
4. Provide a copy of the home’s data plate. 
5. Provide a complete proposed support layout plan with spacing dimensions. Identify the type 

of support system to be used and complete construction drawings or manufacturer’s 
information, specifications, etc. for the supports. All systems not approved in the Owner’s 
Manual will need to have approval from a structural engineer licensed in Utah. 

6. Provide a complete proposed anchoring/tie-down layout plan with spacing dimensions. 
Identify the type of system to be used and complete construction drawings or 
manufacturer’s information, specification, etc. for the anchors/tie-down. 


